


Payroll prints, time and 
wages sheets or payslips
These should include:
•your employer’s identity (such 
as their name, ABN, company 
logo)
•your full name
•pay period
•income (before tax).

ABN

Company logo

Full Name

Pay Period Income (before tax)

Sample 
Payslip



These payslips cover a 4-week period. The 
first payslip covers from the 01 June to 14 
June. The second payslip is from the 15th of 
June to 28th of June.  

Under the Means test students' needs to show 
payslip for either the four weeks prior to applying 
for CPP or the four weeks prior to the student 
commencing their placement.

We also need to assess:
1 - Whether they worked on average more 
than 15 hours a week
2 - Not earn more than $1,500 per week gross 
(pre-tax), on average within the same 4-
week period 

The payslips must cover 4 weeks 
continuous pay – no weeks missing. 



This is the gross (pre-tax) 
figure you need to use.

Loading hours (e.g. 
Saturday/Sunday loading, 
late night loading) or 
allowance should not be 
included when calculating 
hours worked.

These loadings reflect 
penalties - additional pay 
for working outside 
business hours - not extra 
hours worked.

For this payslip, the hours 
we count toward the CPP 
‘Need to Work Test’ are:
Ordinary Pay + Public 
Holiday + PH Extra Hours 
Worked.

= 42.25 + 7.75 + 0.25 
= 50.25 hours

First Payslip



This is the gross (pre-tax) 
figure you need to use.

Loading hours (e.g. 
Saturday/Sunday loading, 
late night loading) should 
not be included when 
calculating hours worked.

These loadings reflect 
penalties - additional pay 
for working outside 
business hours - not extra 
hours worked.

For this payslip, the hours 
we count toward the CPP 
‘Need to Work Test’ are:
Ordinary Pay

= 47 hours

Second Payslip
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