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TRIM
Exporting Documents

Respond to external requests for information, or take documents to meetings,
by exporting TRIM documents in a Web Publisher report.
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To view the
documents
open the
destination
folder in
Windows
Explorer and
double click
the html file.

Note the
electronic
documents are
all in the folder
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Note: TRIM sources the “sent date” from emails and utilises it as the “date
created” in TRIM. This should be explained in your responses, especially for

subpoenas, etc
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