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Type the
Student ID in
the

Equal To field

Click
OK

Search | Sort

| Filter | Record Types|

Search By

| Record Number

Equal To

| 90910559

Current Selection

AND  ()OR [ New H Insert H Delete H (...) || NOT H Reset ]
Record Number is '90910559' -~
0K | l Cancel l l Open l l Help

Your search
result is shown

@@ = §9/90910559

4

v E_?)El Record Number

Title
[B) Student, Test No.01

Date Created
21/2/2008 at 2:22 PM

Record Number
Title

Date Created

Date Registered
Date Closed
Assignee

Disposition Schedule

[ 90910559

(B Student, Test No.01

Thursday, 21 February 2008 at 2:22 PM
Thursday, 21 February 2008 at 2:23 PM

At Home Location: Communications since Tuesday, 7 October 2008 at 2:55 PM
& Click to display

4

Properties 4 Notes

Preview » Previous
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To find a

result is shown

“2) Records - Record Number is '90910559" - 1 Record Found

using the -
Student’s Search |Sort |Fi|ter |Rec0rdTypes|
name Il | SearchBy

|TitIeWord @]
Click the black Equal To
eveaiTite | JI| P2 =l
Word search |
option 0

|

Type the I
student’s :
name in the
Equal To field Current Selection

©anD ©OO0r | New || Inset || Dekte || () || wOT || Reset |
Click ‘Bloggs,, Joe' in Title -
OK
Your search

Date Created
21/2/2008 at 2:22 PM

v E“a‘jﬁ Record Number  Title
@ = (@ 90910559 (i) Student, Test No.01

4

Record Number (B 90910559

Title [ Student, Test No.01

Date Created Thursday, 21 February 2008 at 2:22 PM
Date Reqgistered Thursday, 21 February 2008 at 2:23 PM
Date Closed
Assignee

At Home Location: Communications since Tuesday, 7 October 2008 at 2:55 PM
Disposition Schedule 9 Click to display

<+ “Properties /Notes » Preview » Previous
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Navigating within the Student File

Double Click
on a Student
File to view

the contents

Note: If you
click the +’
sign to open
the file, you
will not get
the option to
sort and refine
the contents

¢ Records - Record Number is '90910559" - 1 Record Found

v [ Record Number
B @ Ex 90910559

4

Title Date Created

[E Student, Test No.01

21/2/2008 at 2:22 PM

Record Number
Title

Date Created

Date Registered
Date Closed
Assignee

Disposition Schedule

B3 90910559

[ Student, Test No.01

Thursday, 21 February 2008 at 2:22 PM
Thursday, 21 February 2008 at 2:23 PM

At Home Location: Communications since Tuesday, 7 October 2008 at 2:55 PM
€ Click to display

The contents
will open in a
new window

<+ “Properties /A Notes » Preview » Previous

g Records - Record Number is '90910559' - 1 Record Found

Ta] Records - Contained Within is '90910559" - Sorted and Filtered - 35 Records Found

v E_\':Iﬁ Record Number Title
[Ef== D13/1108295 %] Test1

Date Created
20/11/2013 at 10:32 AM

2 4 D13/578153
2 b D12/291554
W1 D12/291538
2 €] p12/291534
2 G4 D11/407606
2 4 D11/407601
[ D11/407598
L D11/167648
2 4 D11/7041

2l [UWS IT Services] Student e...
[x [ITS) Brief email outages Sa...

%) Test document - 90910559
=] Test

Hid Test document - 90910559
{4 Test document - 80910559
{4 Test document - 90910559
Lol test

[2 RE: test

20/6/2013 at 431 PM
3/5/2012 at 4:34 PM
23/11/2011 at 10:32 AM
1/6/2012 at 2:26 PM
9/8/2011 at 10:59 AM
9/8/2011 at 11.07 AM
9/8/2011 at 11:.07 AM
12/4/2011 at 153 PM
10/1/2011 at 4.04 PM
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5| b D11/6026
8- ]

b v e nne

10/1/2011 at 10:19 AM

bl [UAT] ACADEMIC INTEGRA...

FoA AT Aramra e maToona

Record Number
Title

Date Created
Date Registered

Enclosed?
Assignee

Author
Edit Status

File (Student No)

Revision Number
Document Details| = In HP TRIM Store, E-mail Message, 1 KB (1,353 bytes), Document Store ID: ED STORE

l=el D13/1108296

L Teestl

‘Wednesday, 20 November 2013 at 10:32 AM

‘Wednesday, 20 November 2013 at 10:32 AM

(B 90910559: Student, Test No.01

v Yes

‘7 In Container ‘90910559 (At Home Location: Communications)’ since Wednesday, 20
November 2013 at 10:32 AM

|I| Flanagan, Barry

'g] Checked In

a1

01:002+025+0D8Z1G7Y0O7TVMBX

4 » “Properties A Motes » Preview » Previous

[Western Sydney University (Records & Archives Management Services)]

(TRIM ID D13/1160833)

Page 4



Click on the

) Records - Contained Within is ‘90910559 - Sorted and Filtered - 35 Records Found oG ]
column v 53[5 Record Number  Title Date Created -
heading to |2 ¥ D12/291538 ) Test document - 90910559 23/11/2011 at 10:32 AM

|2 @ p11/407506 [l Test document - 90910559 9/8/2011 at 10:59 AM i
sort by 2 t}4 D11/407601 [# Test document - 90910559 9/8/2011 at 11:07 AM T
Ef%|D13/1108296  [™ Test1 20/11/2013 at 10:32 AM
[ s D13/578153 laal [UWS IT Services] Student e.. 20/6/2013 at 4:31 PM
Record 2 4 D11/167648 [l test 12/4/2011 at 1:53 PM
Typ e [ b4 D11/7041 [l RE: test 10/1/2011 at 4:04 PM
| = 4 D11/6026 [l [UAT] ACADEMIC INTEGRA... 10/1/2011 at 10:19 AM
| | =4 D11/6005 [l [UAT] ACADEMIC INTEGRA... 10/1/2011 at 10:11 AM
d k 2 [ D11/5920 [24 [UAT] ACADEMIC INTEGRA... 10/1/2011 at 2:53 AM
Recor [ s D11/5874 [l [UAT) ACADEMIC INTEGRA... 10/1/2011 at 9:
! = at 9:29 AM
Number 1 | =4 D11/5406 [l [UAT] ACADEMIC INTEGRA... 7/1/2011 at 3:44 PM
1 2 G4 D11/4871 [l Fw: [UAT] ACADEMIC INTE...  7/1/2011 at 1:16 PM o
it « T o »
Tlt e | Record Number | [24 D13/1108296 s
Tite [l Test1
Dates Date Created Wednesday, 20 November 2013 at 10:32 AM
1| | Date Registered | Wednesday, 20 November 2013 at 10:32 AM

File (Student No) | [BX) 90910559: Student, Test No.01 =

Enclosed? v Yes

Assignee & In Container '90910559 (At Home Location: Communications)’ since Wednesday, 20

November 2013 at 10:32 AM

Author @ Flanagan, Barry

Edit Status 'Z) Checked In

Revision Number | [24 1 i

; » P[Dp;l'[i&‘.; NﬂlES_ pf_E!V'\_E_V; Y ;IEWDU;‘ o T N B -

You can use e - —
the Previ %) Records - Contained Within is '90910559' - Sorted and Filtered - 35 Records Found = O =)
€ reYIeW v [E3[7) Record Number  Title Date Created -
tab to view an | 9 p12/291538 W Test document - 90910559 23/11/2011 at 10:32 AM |
: ) 14 D11/407606 [ Test document - 90910559 9/8/2011 at 10:59 AM 3
Image of the 2 @ D11/407601 [ Test document - 90910559 9/8/2011 at 11:07 AM
record |2 Ll D13/1108296 [l Testl 20/11/2013 at 10:32 AM
=) b D13/578153 [l [UWS T Services] Student e.. 20/6/2013 at 4:31 PM
) b D11/167648 [l test 12/4/2011 at 1:53 PM
OR ) b D11/7041 [l RE: test 10/1/2011 at 4:04 PM
i 2 bl D11/6026 [l [UAT] ACADEMIC INTEGRA...  10/1/2011 at 10:19 AM
|2 ks D11/6005 [l [UAT] ACADEMIC INTEGRA... 10/1/2011 at 10:11 AM
Double Click 2 |_£| D11/5920 Lﬁl [UAT] ACADEMIC INTEGRA... 107172011 at 9:53 AM .
4 P
on record no.
to open Message | Headers
From Barry Flanagan
NOte.' EmaI/S Subject Testl
can be Received: 20/11/2013 at 10:32 AM
forwa rded Sent: 20/11/2013 at 10:32 AM
re,O/Ied, fep/led To [90910559@smdemuws edu.au V]
tO a// Ce [Tiim v]
Attachments - View
4 F % Properties jMotes| Previewl Previous
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within the
student file Search |sort |Filter | Record Types|
click the Search By
Refine | Contained Within ==
SearCh Record
button . |v|| |
I [
~ |l !
- |l :
| I
|
Note: shortcut | | :
F7 Current Selection :
©an ©or | New l[ msert || Dekie || () || wOT || Reset | ||
I
Contained Within is '90910559' - ||
I
Click the
New button

Choose a [ searh o ecorss S T e
SearchMethod |}
under Search Search |Sort |Fi|ter |Recc:-rd Types|
By Search By
Title Word |TitIeW0ld l' |
Equal To
| Review of grade| | v ||
Enter a word
or phrase in
the
Equal To
field

Note: You can i Current Selection

continue to || @an0 ©or | New || inset || Deete || () || wor || Reset |

refine your .. Contained Within is '90910559' ”

search by and 'Review', 'of, 'grade’ in Title

adding new :

search terms in

this manner i |
o
i OK I [ Cancel l l Open l l Help

Click

OK
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The reﬂned ) Records - Record Number is "90910559 - 1 Record Found o B !

search has ¥| %) Records - Contained Within is '90910559" and "REVIEW', 'GRADE" in Title - Sorted - 1 Record F... [~
resulted N v 247 Record Number  Title Date Created -
f| nd i ng one Q D08/226999 Review of Grade - Michael 30/7/2008 at 5:07 PM
record within
the file with
the words
Review of M
Grade in the i
title. 2 )

Record Number |4 D08/226999 -~

Title [»4 Review of Grade - Michael Smith

Date Created Wednesday, 30 July 2008 at 5:07 PM

Date Registered | Wednesday, 30 July 2008 at 5:08 PM

File (Student No) | [B) 90910559: Student, Test No.01

Enclosed? ¥ Yes

< Assignee & In Container ‘90910559 (At Home Location: Communications)’ since Wednesday, 30 July
2008 at 5:08 PM
Author mAssessment_Progression
Assessment Unit
Edit Status /%] Checked In

Revision Number | x4 1
Document Details| k=4 In HP TRIM Store, E-mail Message, 13 KB (13,703 bytes), Document Store ID: ED
STORE:1b+c000us2p.vmbx

4+ “Properties / Notes », Preview » Previous
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Optional
Additional
Tabs

Sort Tab

You can sort
your results
using the
options found
on the Sort
Tab

Search for Records 'L.L

| Filter | Record Types‘

Search | Sort

Sort Fields
1 ~ | [] Descending
2 No Sort ~  [[]Descending
3 No Sort ~  []Descending

Save as Default Sort Fields

Record Types
Tab

You can
specify which
record types
you want to
search for

AND

Save as the
default for
every search
you do

Search for Records 'L.L

|search [sort | Filter | Record Types |

v Record Type
[E9) Secretariat - File
[E=18JSC - File
[E5 Social Justice - Old File

Student - Practicum File

= Student Document - Academic

|Z] Student Document - Academic Misconduct
|Z] Student Document - AHEGS

|Z] Student Document - EDM

|Z Student Document - Email

|Z| Student Document - Notes

|£] Student Document - OAR

|Z| Student Document - Residency

|£| Student Document - Restricted

@ Student Document - SRS/Callista Review
[B Student Equity & Welfare - File

[Bm Student Learning Unit - File

[=) Student Recruitment - File

[E5) Student Representation - Case File

[E9) Student Support Services - File

[E3 Uniclinic Patient - Files

<<

@ave as Default Record Type Fiters

v i

oK H Cancel H Open H Help
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