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TRIM:
Global Settings

Before you begin using TRIM it is recommended that you install the basic default

settings.

Open TRIM
From the
Tools menu

Select
Options

i Fle Edt View Search|Tools| Window Help

Shortcuts *

3 HP TRIM

Record
Security

Equal To

@6 850 8T

Favourites Retention |10£ 018810

Meeting Management

Word Indexes
Reports
Physical Tracking
Additional Fields
Postal Codes
Saved Searches
Alerts

User Labels

Saved Searches

Qptions...
Desktop Add-Ins...
HP TRIM Administration 3

Click
Get
Global

Click
OK

_Icix

Startup | Reporter | Dropped Files | Dropped Folders | Integration |
Locale | speling | Search | SearchResut | Vewer | StorecCaching | E-mal

Language

[~ Display month before day in dates (eg 7/4/2009 is in July not April)
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Again, from
the
Tools
menu

Select

Desktop
Add-Ins

Record
Security

S B ) 1@ T

Equal To

Shortcuts x

L L@

Favourites Retention

IID{OIBBID

Meeting Management

Word Indexes

Records Reports
L
%{ Physical Tracking
Saved Searches GddionallHeds

Postal Codes
Saved Searches
Alerts

User Labels

Options...
Desktop Add-Ins... |
HP TRIM Administration »

To ensure the
TRIM Toolbar
appears in
Outlook

Tick the box

Microsoft
Outlook

If you wish to
use TRIM
directly with
other
Microsoft
products, you
can also tick
the
appropriate
boxes

HP TRIM Desktop Add-Ins

General |

Integrate HP TRIM with the following Microsoft Office authoring applications:

[~ Microsoft® Excel

[~ Microsoft® PowerPaoint
[~ Microsoft® Project
[~ Microsoft® Word (for Document Assempbly)

HP TRIM supports ODMA for integrating with other ODMA-compliant authoring

applications:

[* Integrate HP TRIM with ODMA-compliant authoring applications

Integrate HP TRIM with the following E-Mail applications (see Help -

for details on integration with Lotus Notes):

Microsoﬂ@ Outlook
[~ Movell GroupWise®

e x|

E-Mail integration
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