
GIPA Internal Review Workflow
Internal Review of a 

GIPA Access Application Notice of Decision
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REQUEST
Applicants

submits GIPA
Internal Review
and application
fee ($40) on the
Compliance RTI

webpage.

ACKNOWLEDGE
GIPA Office

acknowledges
validity and

receipt within 
5 business

days of Internal
Review

submission.

CONDUCT
A person

independent to
and no less

senior than the
original

decision-maker
of the Access
Application

conducts the
Internal Review.

CONFIRM
The reviewer
confirms the
scope of the

application, and
gathers all

relevant
material,

including the
original decision
and documents

in scope.

DECIDE
The reviewer
makes a new

decision, as if the
original decision

had not been
made, incl

reassessing
reasonableness

of searches,
exemptions and
public interest

test.

NOTICE OF DECISION
An Internal

Review Notice
of Decision is

issued within 15
business days.
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