WESTERN SYDNEY
UNIVERSITY

Export/Import the Grade Centre W/

Exporting -Importing the Grade Centre

Usually used for Combined Teaching vUWS Site

Exporting/Downloading

From the menu at the top right.

1. Select Work Offline Work Offline Discover Conter

Upload

Download

2. Select Download mns By: o Order:

3. Select the Full Grade Centre @ Full Grade Centre

() Selected Column External Grade

() User Information Only

4. Choose either the tab-delimited (.XLS) or OPTIONS
comma-delimited (.CSV) delimiter type to
Open the f||e direc'dy in Microsoft ExceL Choose either the tab-delimited (XLS) or comma-delimited

support Excel.

T ‘ . Delimiter T A~ C Tab
Select comma-delimited for importing to elimiter Type O Comma @ Ta

third-party applications that do not
support Excel.

Include Hidden Information O Yes @ No
Hidden information incl

5. Chose if you want Hidden information. This includes columns and users that
have been hidden from view.

. @® My Computer
6. Choose where to save the file on your ) Content Collection

CompUter. Browse
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Export/Import the Grade Centre

7. Click Submit. Cancel

Download Grades

8. Click the Download button to complete the process. The data has been savedt

DOWNLOAD

9. Open the downloaded file. B gc_test_turnitin_lti_f..xls A

10. You will get a warning. Click Yes.

| Thefile format and extension of 'gc_test_tumnitin_iti_fullgc_2022.05.2613-16.46.xs' don't match. The file could be corrupted or unsafe. Unless you trust its source, don't open it. Do you want to open it anyway?

Saving the Spreadsheet of Uploading

Once you have edited and completed all required calculations, you will need to save
the file as a tab-delimited (.XLS) or comma-delimited (.CSV)

L e e
NOTE: The file type defaults to Unicode ge_test_turnitin_ti_fullge_2022-05-26-13-16-46.xls
Text (*.txt). You will need to re-save the
file to the correct format.

Unicode Text (*.tct)
Maore aptions...

1. Click File Info

Save

2. Save As

Save as Adobe
PDF
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Export/Import the Grade Centre

Unicode Text (*.txt)

Excel Workbook (*.axlsx)
Excel Macro-Enabled Workbook (% xlsm)

From the dropdown list, select either: Excel Binary Workbook (".xIsb]
Excel 97-2003 Workbook (*.xls)
C5V UTF-8 (Comma delimited) (*.csv)
XML Data (*axml)
Single File Web Page (".mht, *.mhtml)
Web Page (*.htm, *.html]

a) TeXt (tab'delimited) (*.tXt) Excel Template (*xlx)

Excel Macro-Enabled Template (*xItm)
Excel 97-2003 Template (*xt)

Text (Tab delimited) (*txt)
Unicode Text (*.txt)
XML Spreadsheet 2003 (*xml)

Unicode Text (*.txt)

Excel Workbook (axlsx)

Excel Macro-Enabled Workbook (*xlsm)
Excel Binary Workbook (*.xIsh)

b) CSV UTF-8 (Comma-delimited) (.CSV) Excel 97-2003 Workbook (*.xls)

CSV UTF-8 (Comma delimited) (*.csv)
XML Data (*xml)
Single File Web Page (*.mht, *.mhtml)

Weh Pane (™ htrn * bt

3. Give your file a name

4. Click Save [EF save

Upload Edited Grade Centre Spreadsheet to the Grade Centre

1. From the menu at the top right. Select Work Offline Work Offline
2. Select upload Upload
Download

download the Grade Centre and then edit the file with the

3. Browse to where you have saved the
spreadsheet for upload.

Browse Local Files Browse Content Collection

@ Auto () Comma () Tab

Learning Futures — Digital Learning Page 3 of 4



Export/Import the Grade Centre

Attach File Browse Local Files Browse Content Collection

Selected File File Name
ge_test_turnitin_Iti_fullgc_2022-05-26.x|s.txt
Name of link to file
ge_test_turnitin_lti_fullgc_2022-05-26

4. Select the Delimiter type. B0 ot attach

Delimiter Type @ Auto O Comma (O Tab

Welighted Total ] We
Test LT V) T
OJ FG T LTI 001 V] Fa
Production test v Fr
5. You can select all columns or tick to S festng fhoca- (it o
select specific columns to upload. testing opening @
Old Version layout ] e
Final test - Rhoda - (Turniting o Fil
Tii new window & Ti
Assessment 18 (Turniting '] AS
Test 2 - submit 5 minutes apart - (Turniting V) Te
Test - 4 submitting on behalf of students - (Turnitin) @ Tes

6. Click Submit. s
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