
1. Review Change the weightings

Change the scope

Review the Unit Learning Outcomes and
all assessment tasks. Can the weightings and
pacing of some existing tasks be adjusted so

that the face to face assessment task or
examination could simply be removed?

Make the necessary changes to the 
weightings of existing assessment 

tasks and inform students as quickly as 
possible of all changes
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Can the scope of existing tasks be changed
to include the learning outcomes that are
currently addressed by the face to face

assessment or examination.

Does the unit have an invigilated
examination?

Make the necessary changes to the scope of 
the tasks so that the face to face

assessment or examination can be removed 
and inform students as quickly as possible 

of all changes

Is the invigilated examination heavily 
weighted (eg.50%), time limited and has 

accreditation requirements?

This examination may be eligible for high stakes online proctoring utilising 
Proctor U technology.

•	 �A request for a remotely proctored examination must be reviewed by 
the DVCA.

•	 �Estimated time to complete the build of high stakes exams within vUWS 
and set up Proctor U services is approximately 8 working days following 
finalisation of content by Schools.

•	 �tContact the school’s Deputy Dean who will confirm approval from the 
DVCA. The Examination team and the Learning Futures team will then 
organise the scheduling, building and delivery of the examination.

Alternative assessments provide online tasks that are 
equivalent to the existing face to face tasks. 

These assessments may be defined as low stakes 
and are not strictly time limited . Unit Coordinators 

are responsible for providing online assessment 
tasks in vUWS. Pedagogical support is available in 

the Alternative Online Assessments guide and from 
curriculum advisors working in the schools.

Technology Enabled Learning staff have developed 
procedural guides on developing online assessment 

tasks in vUWS. There are also pedagogical and 
technical workshops being offered online.

Is the invigilated examination 
heavily weighted (e.g 50%), closed 

book and time limited?

Note that some heavily weighted 
examinations will be more suited to 

an alternate assessment task.

This examination may be defined as medium stakes and the Learning 
Futures team can support Schools in adapting exams to simple vUWS 
based formats with little or no online invigilation requirements.

•	 �Added security functionality will be utilised (e.g., Respondus 
lockdown, restricted timing) with light touch Proctor U services for 
invigilation as funding permits.

•	 �Exam build estimate 5 hours minimum including reviewing questions 
to map with appropriate quiz question type, liaising with academics 
to confirm/review, adding in answers to multiple choice questions, 
seeking additional resources such as images, includes applying the 
instructions to students, confirming quiz settings and timeline for 
when exams open and end.

•	 MCQ will be auto marked saving marking time for staff.

•	 �Time will also be required to customise assessment questions for 
students with AIP.

•	 �Contact the school’s Deputy Dean for approval who will contact the 
Exams team for scheduling/coordinating and then Learning Futures 
Team will build the examination in vUWS.

2. Scope change?

3. Invigilated examination?

6. Alternative assessment

4. Heavily weighted & accreditation?

Potential high stakes examination

Potential medium stakes examination5. Heavily weighted & closed book?

PROCESS FOR 
TRANSITIONING AUTUMN 

ASSESSMENTS ONLINE
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https://www.westernsydney.edu.au/digital_futures/dft/services_and_resources/Learning_Futures_Online_Workshops

