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ASCENDER PAY HRMIS ACCESS REQUEST FORM

Please PRINT your details clearly

	Full Name:
	
	Employee Number:
	

	Position Title:
	
	Email:
	

	Unit/Office/School:
	
	Phone:
	


	Access Required
	(
	View Only

	
	(
	Change Data

	
	(
	Run Discoverer Reports


	Data Access
	(
	Western Sydney

	
	(
	uwsconnect

	
	(
	The College

	OR
	
	

	Same as User (Name and Staff ID):
	
	


	AUTHORISATION:  All Applicants

I acknowledge that the personal information held in Ascender Pay is subject to the Privacy and Personal Information Protection Act 1998 (NSW), and confirm that I will not disclose this information to any third party unless the disclosure is for the purpose for which the information was collected, or for a directly related purpose. I understand that I must NOT divulge my password to another person, or display my credentials where others can see it or easily find it. I must NOT use another person's credentials when logging into Ascender Pay.

	Applicant’s Signature:
	
	Date:
	


	Approval of Executive Director, Human Resources:  Please provide access to the Alesco HRMIS as requested above.

	Name:
	

	Position Title:
	

	Signature:
	
	Date:
	


PLEASE SEND THE COMPLETED FORM TO: hrmis@westernsydney.edu.au
	HRIS Unit Use Only

	User Access Created by:
	
	Date:
	

	Name of Officer advised:
	
	Date:
	

	Update User Email Groups
	(  Yes

(  No
	Create Email address (EML) in FC526
	(  Yes

(  No
	Discoverer Reports Setup in FE600
	(  Yes

(  No
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