Running Financial Reports 

In order to provide you with access to Financial Reports, Finance has a number of mechanisms available for you to use:

Finance Web Reports

Each month web based reports are available at: 
http://staff.westernsydney.edu.au/staff/adminorg/corpserv/fo/fincs/financewebreports
These reports show the Unit’s position as at the end of the prior month. They are usually available after the 5th working day of the month. Access to these reports is through the Intranet using your MyUWSAccount login & password.

THESE LINKS CAN BE FOUND ON THE FINANCE WEB PAGE:
Oracle Reports

You can run your own Financial reports in Oracle whenever you like.

To do this log into Oracle, double click on Reports on your Navigation Window then

- Request

- Financial

Another window opens

1. In the 'Period field' enter the period you are querying e.g. Jan-XX

(XX represent current year e.g. 09)
2. In the 'Report field' the reports you can run are: 
2010 BALANCE AVAILABLE - this report gives you a balance available for the project and shows all general ledger accounts which have income or expenditure against them.

2010 SMRY REPORT - this report gives you a summary of Income/Expenditure for each project in your School/Unit. (refer below)

2010 MNTHLY REPORT - this report gives you a month by month Income/Expenditure for each general ledger account.   (refer below)

3. After choosing the type of report you wish to run then click in the 'Segment Override field'.

Click on the ... in right corner or use 'control L'. This brings up a new window.

4. Enter your Cost Centre in the CENTRE field

5. The project field determines whether you want an 'in total report' or just a particular project e.g.

P0103 will give a detail report 'in total' for all Operating, Entrepreneurial projects.

P0101 will give a detail report 'in total' for all Operating projects

P1000 will give a detail report 'in total' for all Entrepreneurial projects.

P2000 will give a detail report 'in total' for all Tied Grant projects. 

PRRES will give a detail report 'in total' for all Research projects.

For particular projects use the project number e.g. 00000

Don't enter anything in the other fields, however, delete the 00 in the TYPE field.

6. Then press OK
7. Then ‘Submit’ the report.

8. Go to your Concurrent Manager and you should see the report running - when finished you can view or print the report.

To run the ‘2010 SMRY REPORT’ follow points 1 - 4. Then blank out all the other fields. Follow points 6 - 7.

To run the ‘2010  MNTHLY REPORT’ follow steps as per the detail report BUT ALWAYS ENTER ADJ-10 in the ‘Period field’.

Standard Reports

To run a General ledger report for a particular account or range of accounts:

To do this double click on Reports on your Navigation Window then

- Request

- Standard

Another window opens

1. In the name field: type G then press <tab>
2. select ‘General ledger – UWS’
3. in:

Type field:
  
type L then press <tab> this brings up ‘Line item’

Currency field:
type A then press <tab> this brings up ‘AUD’

Balance Type:
type A  for Actual

Starting period:
e.g. JAN-XX (or month you are querying)

Ending period:
e.g. MAY-XX (or month you are querying up to)

Flexfield from:
Enter cost centre (e.g. 23401) or range (e.g. 23401 to 23499)




Enter project number or range




Enter account or range




Enter campus or 00 to 99 for all campuses




Enter entity e.g. 31 or 00 to 99 if not sure




Enter type 00 to 99

4. Press OK
5. Press OK
6. Concurrent window opens to view or print report 
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