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Written language vs spoken language 
 

 
Here is an example of the same idea written in a formal style, and in a less formal style as a 
spoken text. Read the two texts and see if you can note any differences in the table below: 
 

 

Adapted from Inglis, M. (2007). Unistep. Academic skills guide (4th ed.). Sydney, Australia. 

The following image and table highlights some of the differences: 
 
 
 
 

 

Adapted from Inglis, M. (2007). Unistep. Academic skills guide (4th ed.). Sydney, Australia. 

Sentence connectors 

First-
person 

Repetition 

Formal vs informal  
vocabulary 
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Written text Spoken text 

→ Shorter 
 

→ 1 long sentence 
 

→ Formal language e.g. ‘highlight’; ‘concern’ 
 

→ Written in the third person only (e.g. ‘It, 
they’) 

→ Longer 
 

→ 3 shorter sentences 
 

→ Less formal language e.g. ‘show’; ‘cares 
about’ 
 

→ Uses the first person occasionally (e.g. ‘I, 
me, we’) 
 

→ Uses more sentence connectors 
 

→ Uses repetition to aid understanding 

 
 

Summary 
 
 
→ Spoken text is more informal and longer than written text, and uses more words and more 

sentences.  

→ Spoken sentences also tend to be shorter than those found in essays.  

→ The first person (I, me, we, etc.) is more acceptable in speech than in most academic writing, and 

signposting words like ‘also’, ‘next’, and ‘for example’ are used more often than in written work.  

→ Some level of informality is acceptable, although judge carefully and don’t use slang, rude words, 

or words unfamiliar to your audience.  

→ Take care to explain any unusual or new words, and provide a visual of the spelling or meaning of 

any unfamiliar words and phrases. 
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