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OneDrive is an Internet based storage platform with a significant chunk of space offered to anyone with a
WSU Microsoft account. Think of it as a hard drive in the cloud. Data is a key component of the WSU
environment, and as such, ITDS is committed to providing reliable, secure and accessible data storage
solutions to all users. 
 
OneDrive allows for reliable and secure storage of documents and other data files that is more accessible
than other options currently in use. Check out the common FAQ questions below!

OneDrive 

How do I access OneDrive on my WSU Computer?

OneDrive is installed on all WSU computers, however, you will need to logon to OneDrive in order to access
your files. You can select OneDrive from the system tray (bottom right of the screen) or from within
Windows Explorer. Follow the prompts to logon using your WesternID.
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OneDrive FAQ's 

How do I access OneDrive on my mobile device?

In order to access the files, you will need to install the OneDrive application on your device. Once
installed, you can then logon using your WesternID and access your files.

How do I access OneDrive on a Web Browser?

In the browsers, go to portal.office.com. If prompted, logon with your WesternID. Once logged on, you
can use the OneDrive icon to access your files.

How do I access OneDrive documents from within Office applications on my WSU computer?

When using Office on your WSU computer, using the File Open option will show OneDrive as a location
for accessing files. This same location can be used for saving new or updated files.
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