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School of Humanities and Communication Arts 
Confirmation of Candidature Document Template
This template is designed to assist doctoral candidates in the School of Humanities and Communication Arts in the preparation of their Confirmation of Candidature (CoC) document. General information on the CoC itself can be found on Western’s FAQ for HDR Candidates page, and the University has also prepared a separate document detailing generic Guidelines for Writing the CoC. Further useful information and resources are available on the School of Humanities and Communication Arts’ HDR Resources webpage.
The CoC document is an important part of the Confirmation of Candidature that all full-time doctoral candidates are required to complete within 6 months of commencing their degree (12 months for part-time). The length of your CoC document will likely vary depending on your discipline and project, but you should generally aim for around 6000 words. The minimal allowable length is 3000 words, and the maximum is 10,000 words (excluding examples of creative work, references, and appendices).
This template is intended to assist you in structuring your CoC document in terms of the information that needs to be included, as well as text layout, section headings, etc. Note there is no “one size fits all” approach to the CoC, and no two documents will look exactly the same: this is because each discipline and project will have its own unique requirements. You should use your own initiative in developing your proposal, in addition to consulting closely with your supervisory panel. If you believe your proposal would be better served by being organised in a different way to what is indicated in this template, you should discuss this with your principal supervisor and/or Associate Dean, Higher Degree Research.
How to use this template
The template has been prepared so that it contains all the sections that need to be included, as well as guidance on what these sections should address, and advice on how to prepare this. Once you have completed your CoC document (and before you submit it to your review panel), remember to delete all the pre-populated instructional text in italics, including this page.
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Project Summary

Instructions: Summarise the main parts of your proposal (Research Background; Research Approach and Methodology; Significance of the Research). This section should briefly (i.e. in 250 to 500 words) explain: a) the background to the aims and objectives of your research; b) the approach your research activities will use to address these aims and objectives; and c) the likely significance of the research.
Advice: Your aim here is to succinctly sketch out the key features of your project, viz.: 
· what your research is;
· where it’s coming from;
· how you’re going to conduct it; and 
· why it matters. 
Practice-led researchers should address their creative work as well. Be sure to note the form that your research will take here (e.g. PhD research thesis, DCA, thesis by publication). Because this section is essentially an abstract or synopsis of the three principal parts of the proposal (research background, approach, and significance), it is advisable to complete this section after you have written the rest of the document. You should write this summary section in a manner that is as clear and accessible as possible, taking care to avoid jargon and unnecessary complexity, ensuring it is accessible to any intelligent reader regardless of their disciplinary background. 
Research Background
Instructions: With reference to relevant academic literature and any other reliable sources, identify one or more gaps in the field (academic or otherwise) of scholarly interest appropriate to your project. Specify the aims of your project, clarifying how your research will generate new knowledge by either: answering a question (e.g. ‘what happens when X is applied to Y’); solving a problem (e.g. ‘the solution to X is Y’); testing a hypothesis (e.g. ‘if X then Y’); or achieving a practical or creative goal (e.g. ‘through X we can achieve Y’).
Advice: The purpose of this section is to persuade your review panel that, given the current state of progress in the relevant field of scholarly interest, the opportunity exists for you to make a real contribution. Instead of directly arguing about this opportunity, however, the most common strategy is to begin by overviewing the relevant literature (i.e. providing a ‘literature review’) before identifying a ‘gap’ in this research, or some way in which the field is incomplete. For example, you might identify something that’s not yet known or understood (a ‘gap in knowledge’), or some process that remains undeveloped. Having established that a gap exists, you are then ready to reveal the starting point of your journey to address it, namely, your aim(s). 
This section is arguably the most important in the CoC document, and will ordinarily be the longest and most detailed. Overall, the Research Background section should provide the critical argument that underpins the objectives of your research by addressing such things as:
· Broader intellectual and cultural context of your research: What is the general field of study, and what are the key topics or areas relevant to your research? Do other disciplines address your topic and how will you be considering their perspective/s?
· Current state of knowledge on your topic: What are the major works or texts that have shaped your field of study? What are the principle findings, theories, or frameworks used in the existing scholarship on your research topic?

· Knowledge gaps or limitations in the current research: what specific questions or problems have not been satisfactorily addressed in the existing literature? How does your research aim to address or build on these gaps, and why is this important?
· Key research questions or objectives guiding your study: what specific questions or issues are you addressing in your research? How are you framing these questions within interdisciplinary contexts? 
Doctorates involving creative work/non-traditional research outputs (e.g. Doctor of Creative Arts) should also address how their creative work informs their academic research and vice versa. Researchers in this area might also consider the following questions: 
· What are the bodies of knowledge and fields of practice that your creative work engages with? How does your work respond to or build upon this? 
· What are the key theoretical frameworks or concepts you will draw on to understand your creative work and/or to situate your work in a wider community of creative practice? 
· How do your research questions inform your creative work? 
· What original contribution to knowledge (both practical and theoretical) will your creative work make? 
Research Approach and Methodology
Instructions: Demonstrate how you will go about conducting your research activities and how this will help you achieve your aims. Describe the framework you will apply to achieve the specific objectives of your research activities. Convince the reader, using as much detail as is typical in your field, that it is feasible for you to achieve your objectives in the expected timeframe.
Advice: Whether or not this needs to constitute a separate section depends largely on your field of research and project. While many disciplines will require a detailed methodology section comprising a series of interrelated subsections (e.g. Research Design ( Research Methods ( Data Collection ( Data Analysis ( Data Interpretation, etc.), some fields and projects may be better served by addressing this at appropriate points throughout an essay-like structure that combines the content of the Research Background and Research Approach and Methodology into a single section (e.g. “Research Background and Approach”). 
Regardless of whether you include a separate Research Approach section, it is crucial that make your panel aware of the practical steps you will take to achieve your aims. You need to clarify your objectives, because it is by fulfilling them that you move closer to achieving your aims. Some questions to focus on here are: 

· What approaches will you use to address the aims and objectives you have identified, and why are these appropriate? NB these approaches may be diverse and varied, ranging from qualitative/quantitative/mixed-methods research, to employing specific theoretical or conceptual frameworks, to experimenting with new creative techniques. 
· How do you propose to collect and analyse your data and/or critically reflect upon and interpret your research materials? Why have you chosen this methodology? Provide sufficient detail for the panel to understand the particular research strategy, creative work or process, and approach you will be taking.
· Are there ethical considerations to your research? If so, what steps will you be taking to address these? (NB if your study involves surveys or questionnaires, you should include a draft outline or sample of these in the Appendix section.) 
· For doctorates involving creative work/non-traditional research outputs (e.g. DCA): How will your creative work be informed by research/theory/context and why? How will you critically reflect on your creative work/processes or interpret its relationship to theory/scholarship/knowledge as a reflexive process? What links exist between your proposed creative work and exegesis, i.e. how to they speak to or interpret one another?
Creative Work
Instructions: Include an appropriate example of your creative work.
Advice: Doctoral candidates pursuing a combination of creative and exegetical work (DCA or practice-led PhD) need to demonstrate how their creative work is integrated into their research. You will have already described the work, its process, and its relationship to the research questions and theoretical framework in the previous sections. All you need to do here is include some example(s) of your creative work, such as: a section of written text; a selection of high-quality images; links to recorded video or audio performances; links to an online portfolio or project website. NB you may need to provide some additional context here to ensure the panel knows what they are reading/seeing/hearing and how it relates to your project. 
Significance of the Research
Instructions: Describe the contribution you expect your research will make to the field. Explain how your research will: 1) reduce the gap(s) and achieve the aims identified in your research background section; and 2) provide information, insights, potential applications, or direct material outcomes of use to your own research community and to any broader contexts you might have identified in your research background section.
Advice: As you have now convinced your reader that an opportunity for a significant contribution exists in your field (Research Background), and that feasible ways to make that contribution exist (Research Approach), you are now in a position to discuss what that contribution will be. If your project is already well defined, i.e. your research questions are specific, or the project is goal-driven, you can proceed to speculate about the results you could potentially obtain, or the trends you might see in the data you collect. Be sure to briefly recapitulate and directly address your original research questions, hypotheses, or goals. Try not to restrict yourself to simple considerations such as “we will find that Z is produced when X is applied to Y” or “we will achieve X by doing Y.” Rather, you should use this section to reflect upon the likely consequences of your findings. At this point, you are also in a good position to discuss how your contribution might be directly used or applied practically, either within your research community, or some wider community. Some questions to consider in this section are: 
· Will your research establish new (or challenge/expand/reinterpret existing) theories, concepts, or frameworks?

· Does your work have the potential to influence policy, education, media production, or public discourse?
· Is there potential for interdisciplinary impact (both within and outside of the humanities and communication arts)?

· What will the long-term impact of your project be? Will your research open up new avenues for further study? 

Project Outline

Instructions: Describe the likely structure of your research project. Provide a brief overview of each chapter, noting its expected content and role, being as precise as you can be at this early stage in your research.
Advice: This section, like the subsequent Timeline section, will help you think about your project in more practical terms. While your research project is a grand intellectual adventure that will take place over several years, it must also result in a written record of that journey: the dissertation. This is a daunting task for most people. By thinking about the likely content of each chapter or section, and the flow of ideas across the chapters and the project as a whole, you will find that the task feels more achievable. This is also an opportunity to consider the basic structure of your research project and, for practice-led researchers, the articulation between your practical/creative work and exegesis. Disciplines vary greatly in how the content is grouped. You can ask your supervisors or look to published theses for guidance here. Western provides published theses online via Research Direct.
Timeline

Instructions: Provide your best estimates of when you will start and finish the various research activities of your project, including the writing up of thesis chapters, and thesis submission. If your project is complex, a diagrammatic workplan (flow chart, Gantt chart) might help your readers understand the timing and interrelationship of the various elements.
Advice: There are obvious time constraints to any research project, so you need to think carefully about how you organise your activities so that you can complete your project in the time available. Your timeline should accordingly be designed to enable you to finalise your work within 3 to 3.5 years from commencement for full-time candidates (or 6-7 years part-time).  Planning for a candidature period that is shorter than the maximum candidature period allowable (4 years full-time; 8 years part-time) provides both an incentive for timely completion and a buffer against the unexpected. 
Setting a series of milestones or goals that have dates attached provides you with a handy checklist of the major steps you will need to complete throughout your candidature. The timeline can thus serve as a baseline against which to monitor your progress and make sure you’re ‘on track’, or alternatively, to identify delays and reassess your goals. Presenting a well thought out timeline also helps to persuade your review panel that your project is feasible. As appropriate, your timeline should factor in such things as: 
· thesis writing (including chapter drafting, reviewing, and completion); 
· ethics approval (where required); 
· data collection and analysis; 
· coursework and training (e.g. researcher development workshops, skills training, etc.); 
· professional development activities; 
· fieldwork activities (where required); 
· research communication (publications, conferences, presentations, 3MT, etc.); 

· final revisions and thesis editing; 

· thesis submission. 
Practice-led researchers should include drafting and/or production times for both the creative work and the exegesis, as these often require different kinds of attention and time. 
Additional Resources and Training

Instructions: If any equipment, software, database access, or access to expert guidance (not already available at Western Sydney University) is required to complete the project, explain how you will gain access (and be prepared to outline the costs in the following Budget section). Likewise, if the project’s success requires that you receive specialised training in a technical or other disciplinary field, or foreign language competency, explain how this will occur.
Advice: Depending on the nature of your project and the methodology you are employing, this section may not be required. You should consult with your supervisory panel for advice on whether you need to include this section and how to write it.
Budget
Instructions: Use a table to list all the costs associated with your research. For each item, also list the source of funding that will cover its cost, together with a justification for its inclusion.
Advice: We suggest that you consult with your supervisory panel for advice on writing this section. As a doctoral candidate, you will have access to $6000 in Candidature Support Funds (CSF) that you can draw on throughout your candidature to support your project, and which can be used to cover research-related expenses such as: 
· travel for conference attendance (as well as other conference-related costs like accommodation and registration fees);
· purchasing key texts required for research; 
· access to specialised equipment; 
· participant reimbursement; 
· costs associated with field work or exhibitions; 
· training and skill development; 
· recording/filming/editing; 
· and many other things as detailed in the RHD Essential Resources Policy. 
A simple sample budget is provided below. Remember that all expenses involving CSF will need to be formally applied for and approved by the School (NB preliminary budget approval in your CoC does not amount to School approval). Contact your Associate Dean, Higher Degree Research, or email PostgradsHCAadmin@westernsydney.edu.au for advice here. 
	Year
	Item
	Cost $AUD
	Details
	Justification
	Funding Source

	2025
	Domestic conference
	$1000
	Conference registration fee + flights and accommodation
	Present research findings and receive feedback; build academic and professional networks; stay up to date with contemporary research; develop critical thinking and presentation skills.
	CSF

	2026
	International conference
	$3000
	Conference registration fee + flights and accommodation
	Present research findings and receive feedback; build academic and professional networks; stay up to date with contemporary research; develop critical thinking and presentation skills.
	CSF

	2027
	Thesis editing  
	$2000
	Engage professional thesis editing services
	Improve overall clarity and coherence of thesis; correct grammar, punctuation, and syntax; ensure consistency in academic language and formatting; enhance overall presentation.
	CSF


References
Instructions: Provide a full list of the sources you have cited in the proposal, using a citation style appropriate to your discipline area. In the disciplines that make up the humanities and communication arts, this will generally be either Chicago 17, APA 7, or MLA 8.
Advice: Now is a great time to start building up your proficiency in literature management. Even at this early stage you will probably be reading hundreds of articles and exposing yourself to vast amounts of information. If this is your first major research project, you might not have a good understanding of how much work is involved in keeping track of everything you read. Being able to cite it properly, in the ways acceptable in your discipline, is a skill in itself. Fortunately there are resources you can draw upon to help you. Western Sydney University provides you with free access to bibliographic software, and the Library provides regular workshops on using this type of software and produces guidelines on general citation practices.
Appendices
Instructions: Include any additional supporting material you feel is particularly relevant to your research project but not addressed in the CoC document itself.

Advice: Many CoC documents will not require an appendix. For projects that involve surveys or questionnaires, you should include a draft outline or sample of these here. Research projects following this approach will require ethics approval and should also consult the University’s Human Research Ethics webpage for guidance here. 
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